ST. MICHAEL’S PARISH
RELIGIOUS EDUCATION PROGRAM

Parish Religious Education Policies and Procedures Handbook

OUR MISSION

St. Michael’s Parish offers Religious Education and Faith Formation for young people in Grades
1 through 8. Our mission is to continue the work of Jesus Christ by proclaiming the Word of God,
living our Catholic faith through our witness, and guiding our students to become active members
of the worshiping community of the Catholic Church.

MAILING ADDRESS:

St. Michael’s Religious Education Office
1211 Orange Avenue
Union, NJ 07083

OFFICE HOURS:

Monday through Thursday
9:30 AM until 2:30 PM
Other hours are available by appointment.

TELEPHONE:

(908) 688-1232 Ext.108
Messages may be left at any time.

EMAIL ADDRESS:
Smreligiouseducation@gmail.com

A. PARENTS AS PARTNERS IN FAITH FORMATION

Parents are the first and most important teachers of their children in matters of faith. Our
goal is to support and partner with you as you share your Catholic faith with your children.
We encourage parents to talk with their children about each week’s lesson. Important
updates will be sent home periodically by email and/or with the children in their folder, so
please keep an eye out for them. Parents are also asked to attend our monthly Family
Catechism meeting; a calendar will be provided.

In our Archdiocese, all Catholic school students in grades K—12 receive two annual lessons
focused on personal safety. Since September 2022, parish faith formation programs for
children in public schools are also required to include this program. Called Empowering God’s




B.

Children by Virtus, this program is available to all families participating in parish faith
formation.

Children’s Faith Formation

Students are encouraged to participate in our Faith Formation program from Grade 1 through
Grade 8 to build a strong and well-rounded foundation in their Catholic faith. This preparation
helps them receive the Sacraments of Penance and Reconciliation, the Eucharist, and
Confirmation. Typically, two years of preparation are required for First Communion and two
years for Confirmation.

Faith Formation Schedule
Families may choose the session that best fits their schedule:

o Grades 1-8

Sunday: 10:30 AM - 11:45 AM
o« Grades1-5

Monday: 3:30 PM — 4:45 PM
o Grades 6-8

Tuesday: 7:00 PM —8:15 PM

PLEASE NOTE: In-person classes are preferred for religious education. We provide an
option for home-based instruction for those who are unable to attend weekly classes. We
are not offering virtual classes at this time.

HOME-BASED RELIGIOUS EDUCATION PROGRAM

This option is available for students in Grades 1-8 who have medical needs or other special
circumstances that require additional support from a parent or caregiver. Participation in this
program is subject to approval by the Religious Education Office and is not available for Grade
2 or Sacramental Preparation students.

. EMPOWERING GOD’S CHILDREN

To help protect children and promote a safe environment, St. Michael’s Religious Education
Program partners with parents in providing age-appropriate safety education for all students.
As adults, we share the responsibility of protecting children and teaching them about personal
safety, healthy boundaries, and how to seek help from trusted adults.

During this school year, your child will participate in the Empowering God’s Children
program. This program includes age-appropriate lessons, videos, and activities designed to
help children understand their rights, recognize safe and unsafe situations, establish healthy
boundaries, and respond appropriately when they feel uncomfortable or unsafe.

Please watch your child’s Religious Education folder during the first few weeks of classes for
important Parent Selection Forms. Parents are required to review the information, choose one
of the available options, sign the form, and return it to class with their child.

1. Parents/Guardians may choose to present these lessons to their child(ren) at home.
We will provide the lesson plans, including the video component. Additional resources



and guidance for presenting the material are available upon request.

2. Catechist-led lessons will be presented by one or more catechists approved by the Parish
Catechetical Leader. These catechists receive training to effectively present the lessons to
the children. Parents will receive information about the lessons in advance and are
encouraged to discuss and reinforce the material at home.

E. PREPARATION FOR THE SACRAMENTS

Our First Reconciliation and First Holy Communion Program is designed to help children
and their parents more fully understand and experience these sacraments. Parents are
encouraged and expected to take an active role in preparing their children. Mandatory parent
meetings and family retreat days are scheduled throughout the year.

First Reconciliation and First Holy Communion are typically received in Grade 2 after two
years of formal religious education.

The Sacrament of Confirmation is celebrated in Grade 9 through the CYO Confirmation
Program, following a two-year preparation in Grades 7 and 8. This preparation is part of the
parish Religious Education program, which guides students on a continuous journey of faith
formation. It helps them deepen their understanding of the Catholic faith, grow in their
relationship with Jesus Christ, and prepare their hearts to receive the gifts of the Holy Spirit.

Confirmation is the sacrament in which a Catholic receives the Holy Spirit in a special way,
strengthening them to grow in faith and live as active disciples of Jesus Christ.

Arrangements for students who have missed one or more grades, or who are in Grade 3 or
above and have not yet received First Holy Communion, may be made through the Religious
Education Office, or families may inquire with the Religious Education Office for further
guidance.

F. MASS

Regular attendance at Sunday Mass (the Lord’s Day) is strongly encouraged for all students.
Each student will receive a Mass Attendance Card, which is to be signed by a priest or deacon
as a record of participation.

Students are also encouraged to attend monthly Eucharistic Adoration, available on First
Friday or First Sunday Adoration. Please refer to the parish bulletin for the schedule.

Jesus Christ taught us to set aside a day for God in gratitude for all His blessings. From the
beginning of creation, God rested on the seventh day, reminding us of the importance of
worship and rest in His presence. In the same spirit, we are called to honor the Lord’s Day
through prayer and worship.

We strongly encourage families to attend Mass together, as shared participation in the
Eucharist strengthens family life and provides a powerful witness of faith for children. At the
Last Supper, Jesus broke the bread and shared the wine with His disciples, asking them to do
this in memory of Him. In the celebration of Sunday Mass, we continue this sacred tradition,
where the bread and wine are transformed into the Body and Blood of Christ through the
Eucharist, a profound mystery and gift held within the Catholic faith.



G. ATTENDANCE

Regular attendance and punctuality are very important for all students. Children are expected
to attend class weekly and arrive on time.

Only illness or family emergencies are considered excused absences. Three or more
consecutive absences due to illness will require a doctor’s note before the student may return
to class. While attendance is essential, children who are sick should remain at home.

Absences due to extracurricular activities, including sports, are not considered excused.

Excessive absences (more than five) may require make-up assignments, additional classes, or
community service as determined by the Religious Education Office. Students may also be at
risk of not successfully completing the grade level if required work is not completed.

Religious Education is an important part of faith formation, and full participation is expected
to support each child’s growth in faith. Classes meet a minimum of 30 sessions per year.

H. DISMISSAL

e Children are to be dropped off and picked up in the St. Michael School parking lot at the
Gym entrance.

¢ All parents/caregivers must come to the school gym entrance and notify the teacher before
picking up their child. For safety reasons, teachers must visually confirm each parent/caregiver
before releasing any student from class.

I. EMERGENCY CLOSING

Religious Education sessions will be canceled whenever Union Township public schools are
closed due to weather conditions. If you have any questions, please contact the Religious
Education Office.

In the event that Sunday classes are canceled due to weather, a general email will be sent to all
families.

Please notify the Religious Education Office promptly if there are any changes to your phone
number or email address during the year.

Kindly refer to the program calendar for important dates and updates. Please note that the
calendar may be subject to changes throughout the year. Families are also asked to watch for
flyers and notices sent home in their child’s folder.

J. STUDENT PARTICIPATION

Students are expected to come prepared for class each week and complete all assigned
homework. They should bring their Rosary, textbook, notebook, and a pencil to every session,
and written work should be completed neatly.

If a student is absent, an email will be sent home informing parents of any missed assignments.
Students are expected to complete the missed work and return it to their teacher the following
week.



A unit assessment will be sent home at the end of each unit. Parents are asked to check their
child’s folder regularly, as this helps monitor understanding and progress in the lessons.

K. BEHAVIOR

Appropriate behavior and respectful courtesy are expected from all students at every grade
level.

Student misbehavior will be addressed as follows:

e Firstincident: The catechist will issue a warning.

e Second incident: The Coordinator of Religious Education will meet with the child.

e Third incident: The parent will be contacted, and a meeting may be scheduled. Parents
may also be asked to attend class with their child if necessary.

L. LOST BOOKS

Students who lose their textbook are required to purchase a replacement copy for $35.
Parents are asked to ensure that their child writes his or her name and catechist’s name inside
the front cover of the textbook.

M. RECONCILIATION-CONFESSION (Grade 3-8)

We encourage parents to bring their child to the Sacrament of Reconciliation (Confession) on
Saturdays between 1:00-2:00 PM.

The Sacrament of Reconciliation is a sacred gift in which we ask God for forgiveness for our
sins. Through this sacrament, we are reconciled with God and the Church, our hearts are
cleansed, and we are spiritually prepared to receive Jesus Christ in the Holy Eucharist with a
pure and open heart.

Receiving Reconciliation helps children understand the importance of saying sorry, seeking
forgiveness, and growing in God’s love. It prepares them to receive Jesus more fully in the
Eucharist, which is why it is an important part of their sacramental preparation.

May the Lord bless all our families as we begin this year of faith formation. May
He guide our children, strengthen our parents, and fill our homes with peace,
love, and unity. Through the intercession of our Blessed Mother Mary, may we
continue to grow in faith and walk always in God’s grace. Amen.



